
 

 
 

 

Guidance to making your parental contribution to an 
Education, Health and Care needs assessment  

Introduction  

This guidance is to help you give us your views and advice regarding your child or young 

person, which will contribute to their Education, Health and Care (EHC) needs 

assessment. 

During the assessment, please be aware: 

• your child/young person has a right to see your contribution and any other 

information you share with the local authority. 

 

• this information will also be sent to all professionals who will contribute to the 

assessment of your child’s/young person’s needs and will help them understand what 

you would like for your child/young person. 

 

• we will include your views about what is most important to you about your child/young 

person in any summary of assessment. You will be able to change and update these if 

you wish during the assessment process.  Please be aware that your contribution may 

be shortened in any summary of assessment, but the full document will be included in 

any appendices.  

 
 

• generally, if the young person is 16 years or over, we will ask for their consent to 

include your views in any summary of assessment.  

The headings we are using will help us know what difference you would like an EHC 

needs assessment and plan to make for your child/young person. It is important for us to 

know about your child/young person, including their strengths and difficulties. We will ask 

to you to tell us about:  

Broad areas of need: 

• Cognition and learning - all about their learning and achievement 

• Communication and interaction – all about how they communicate and interact with 
others  

• Social, emotional and mental health – all about their friends/relationships, emotions 
and behaviour  

• Physical and or sensory – all about any physical needs they may have and/or 
including sensory difficulties or sensory impairment they may experience 
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Health needs: 
 
• any medical needs (including physical and/or mental health)  

 

Social care needs 

Support needs – your views on what support they need to stay happy, safe and to 

achieve: 

• what’s going well? 

• what’s not going so well? 

• how things could improve? 

It is also important to think about what outcomes are important to your child/young person 

and what outcomes you want for your child/young person.  

Your views are important  

Your views will help us make the right decision for your child/young person. We will ask 

others too, but you know your child/young person best and so it is important to help us 

understand what you would like to be different for your child/young person and what an 

EHC plan may need to say for your child/young person.  

How should I respond?  

You may:  

• use the guidelines in this leaflet which make suggestions about what to write  

or  

• write about your child/young person in a letter or a report and send that to us  

or  

• discuss your views with someone from SENDiass4BCP (Special Educational 

Needs and Disability Information, Advice and Support Service), a voluntary 

agency  

or  

• ask someone else such as a relative or friend, and for that person to write 

down your comments on your behalf. 

 

Talking to someone about your views  

If you would like to discuss your views with someone who would be able to offer advice 

and help about making your contribution to the EHC needs assessment, please contact:  

SENDiass4BCP (Special Educational Needs and Disability Information,  

Advice and Support Service)  

Tel: 01202 128181 

Email: sendiass@bcpcouncil.gov.uk 

Website: www.sendiass4bcp.org 

mailto:sendiass@bcpcouncil.gov.uk
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The following support with your contribution is offered by SENDiass, and this is a helpful 

starting point if you are looking for assistance in getting your thoughts down onto paper. 

They can help in a variety of ways including:  

• telephone advice on completing your contribution  

• email support and reviewing/commenting on your contribution  

• virtual meeting/home visits (Covid dependant) from a SENDiass Officer to discuss and 

help you prepare your contribution.   

Some tips for completing the parent carer contribution  

• Please ensure that you write only about the child/young person that the request is for. 

Please do not include any names of siblings, friends, or other family members.  

• Your views are important, as are your child’s/young person’s. 

• When thoughts come to mind at any time, make a written note, if possible.  

• Talk to your partner, friends, relatives - anyone who knows your child/young person.  

• It may help to write your views out in draft to begin with.  

• You do not have to use the form supplied but, if you do not, it would be helpful to us if 

you kept to the headings.  

• Have it typed/word processed, if possible.  

• Your contribution may be as short or as long as you wish.  

• You don’t need to write paragraphs and you may wish to use bullet points, lists, or to 

include a summary of main events to keep your contribution as clear and concise as 

possible. 
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Further guidance to completing your contribution  

 

 

Relevant background information 

An overview of your child or young person’s history.  

 

This could include but is not limited to: 

 

• Any complications during labour or early infant life (if relevant to your child or young 
person’s needs now)  

• Delays in meeting developmental milestones (if relevant to your child or young 
person’s needs now)  

• When your child/young person’s special educational needs/disability were first 
identified, when, how, and by whom (please include any relevant, current 
information or reports e.g. letters from when any diagnosis was made) 

• Details of professionals who have been involved in supporting your child (if relevant 
to your child or young person’s needs now) 

• A summary of their educational history (if relevant to your child or young person’s 
needs now)  
 

Tell us about your child or young person’s strengths and interests, personality and 

qualities: 

 
 

What is important to your child or young person now and looking forwards?  

• What do they enjoy doing? 

• What do they find helpful?  

• What is important to them?  

• What are their hopes and goals now and in the future?  
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What are your hopes for your child or young person in the short and longer term? 

 

Short term hopes (for example, the forthcoming year): 

• Your hopes can be based around any areas of their life – not just education.  
• What would you like to see them achieve, or make progress with, in the forthcoming 

year? 
 

 

Longer term hopes: (for example, the end of the key stage of education): 

• The table below can help you think about the key stage your child or young person is 
currently in 

• Your hopes can be based around any areas of their life – not just education.  
• What would you like to see them achieve, or make progress with, by the time they 

reach the next key stage of their education?  
 

 

 

 

Key Stage 

 

Year Group 

 

Early Years Foundation Stage (EYFS) 

 

Early Years & Reception Year 

 

Key Stage 1 

 

Year 1 and 2 

 

Key Stage 2 

 

Year 3, 4, 5 and 6 

 

Key Stage 3 

 

Year 7, 8 and 9 

 

Key Stage 4 

 

Year 10 and 11 

 

Key Stage 5 or Post-16 

 

Year 12 and 13 

 

Post-19 

 

Year 13+ 
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What significant achievements has your child or young person made? 

• Which area(s) has your child or young person made progress with? 
• Have they achieved anything which demonstrates progress being made – for example, 

they may be able to do something which they couldn’t do before?  
 

 

 

What is your child like now? What is going well/not going well? 

Cognition and learning – learning and achievement 

Please tell us about: 

• Home work and home learning 

• Attendance.  Any difficulties?  Are they attending every day?  How many hours/days 

per week? 

• Planning and organisation skills 

• Following self care routines and other routines 

• Managing transitions and changes 

• Time keeping/telling the time 

 

Communication and interaction – all about how they communicate and 

friends/relationships 

Please tell us about:  

• how they get along with other children/young people 

• relationships with you and others in your family  

• relationships outside the home, e.g. with adults at school  

• cooperation with others  

• communication skills and understanding of relationships 
• do relationships cause them difficulties 
 

Social, emotional and mental health – all about their emotions and behaviour  

Please tell us about: 

• your child or young person’s emotional well being 

• their social skills 

• their general mood and presentation  

• how your child manages their emotions?  

• any diagnosed mental health conditions 

• how is their learning affected? 
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Physical and or sensory needs 

Please tell us about: 

• physical abilities and/or difficulties, both gross motor (for example sitting, walking, 

running, moving around) and fine motor (for example pencil skills, scribbling, writing, 

drawing, using scissors and cutlery) 

• any diagnosed hearing or visual impairment and affects 

• any diagnosed sensory differences and impact and affects 

Health needs – any medical needs they may have 

Please tell us about: 

• your child’s general health, e.g. how well your child eats and sleeps  

• any serious illnesses or periods in hospital, any diagnoses that have been made  

• self help, e.g. toileting, dressing, undressing and feeding  

• awareness of danger and keeping themselves safe 

• how much independence in day to day activities your child shows?  

 

Social care needs  

Please tell us about: 

• how they are a part of their local community 

• how they access play and leisure facilities 

• how they are supported by others 

• how your child gets around the local community  

• travel arrangements you make for family outings/trips out into the community  

• your child/young person’s experience of using public transport, are they able to travel 

independently?  

• awareness of danger and road sense  

• any previous social care/early help assessments and/or support 

What support is needed for your child or young person to stay happy and safe 

and to achieve? 

• This can be help from education, health and social care. 

• Tell us about what needs to change and how it will make a difference. 
 
 

 

This document has been co-produced with SENDiass4BCP, ‘Parent Cares Together’, CCG, Social Care and members 

of the BCP SEND Team.  

If you would like to provide any feedback or be involved please email: sendbso@bcpcouncil.gov.uk  

mailto:sendbso@bcpcouncil.gov.uk
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Or phone : 01202 128880. 

 


